
ONG HOA XA" HOI CHU NGHIA VIVI' NAM 
D(ic 14p - Tuf do - Hunh phtic 

Mang Yang, nga.d, thang 3 nam 2021 

KE HOACH 
Kiem tra tinh hinh to churc va hout dOng dm co' quan 

hanh chinh, dun vi sir nghi§p tren dia ban huy§n nam 2021 

Can cU.  Quy6t dinh so 26/2018/QD-UBND ngay 31/10/2018 dm UBND tinh 
Gia Lai v'e ban hanh Quy dinh quan ly cong tac nti vv thu9c tinh Gia Lai; 

Thtic hien Quy6t dinh so 2124/QD-UBND ngay 29/12/2020 dm UBND 
huye'n Mang Yang NT" ban hanh Ke ho4ch cai cach hanh chinh nam 2021. 

UBND huy@i Mang Yang xay dtmg ke hog.ch kiem tra tinh hinh to chirc va 
hoat dOng dm co quan hanh chinh, don vi sit nghiesp ten dia ban huyn (g9i chung 
la ca quan, dun vi) nam 2021, nhlr sau: 

I. MIJC DICH, YEU CAU: 
1. Muc dich: 
- Kim tra tinh hinh thtrc hien cac quy dinh ve phan cap quan ly nha nuac ve 

cong tac to chirc .1)(5 may, quan lY bien che, luting nguai lam viec, hop dong lao 
dOng; dao tap, boi &rang, thtrc hien chinh sach can b0, cong chirc, vien chirc cua 
cac co quan, don vi thu9c Uy ban nhan dan huyesn. 

- Qua kiem tra kip thai phat hi'en nhirng sai sot, kilo khan, wrong mac, bAt 
cap trong to chic thtrc h*i; kien nghi cac bin phap xir 15/, khac phvc nhirng sai 
sot, ton tai, hqn die de gop phan nang cao hien luc, hie‘u qua quan ly nha nuOc ve 
cong tac n9i vv. 

2. Yeu cAu: 
2.1. DOi 	cac quan, don vi ding kiem tra: 
- Phan cong can b9, cong chirc có trach nhiem, chuyen mon nghie'p vu phOi 

h9p va cung cap cac thong tin,h6 so, tai lieu phvc vv nhie'm vv kiem tra. 
- Xay Ong bao cao theo n9i dung yeu cau tai mix II Ke ho4ch nay; chuan bi 

ho so, tai lieu lien quan phvc vv cho Doan kiem tra. 
2.2. DOi veri Doan kiem tra cita huy§n: 
- Thtrc hiesn cong tac ki6m tra phai khach quan, nghiem tic, ding khai, dan 

chit, dung dOi tugng, n9i dung, dung quy dinh cua phap luat, phan anh trung thtrc 
ket qua dm co quan dugc kiem tra; bao cao ket qua kiem tra cho UBND huye'n sau 
khi hoan thanh nhi'01 vv. 

- N9i dung kiem tra co tr9ng tam, tr9ng diem, barn sat cac quy dinh v& chirc 
nang, nhie'm vv, quy'e'n han va co cau to chic, quy che lam vie‘c dm co. quan, don 
vi. 

- Qua trinh ki&n tra khong lam gian down, anh twang d6n hog dOng dm co 
quan, don vi. 

UY BAN NHAN DAN 
HUYEN MANG YANG 

/KH-UBND 
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II. NQI DUNG KIEM TRA: 
1. Cling tac to chat bo may: Tinh hinh thtxc hien chirc nang, nhiem vu, quy'en 

han va co cau to chirc cua cac co quan, don vi; 
2. Cong tac quan VT, sir dung bien ch6: Thtrc hien quy dinh vesir dung bien 

che hanh chinh, so luting ngued lam vi& trong cac co quan, don vi (s8 luting bien 
che duck giao, bien che thtrc h*1), danh gia sir phu hop va chua phu hop ve bien 
che hanh chinh, so luting nguai lam vi&; thtrc hien quy dinh ve co cau so luting 
lanh dao tai co quan, don vi; 

3. Tinh hinh thtrc hien f)' an vi tri vi& lam, De an tinh gian bien ch6 theo quy 
dinh cua UBND huy0; 

4. Tinh hinh thtrc h*i cong tac can 138 tai co quan, clan vi: Nhu cau tuyen 
dung, sir dung, quy hoach can bO lanh dao, chuyen doi vi tri ding tac, dao tao, boi 
duerng, thtrc hien chinh sach can bo, vi& quan ly ho so CBCCVC; danh gia dog 
chirc, vien chuc; vi& thvc hien cac quy dinh ve phan cap,  quan VI can bO, cong 
chuc, vien chirc 	UBND tinh, UBND huyn theo Dieu 10, Quyet dinh so 
26/2018/QD-UBND ngdy 31/10/2018 ciia UBND tinh Gia Lai; vuong mac, kho 
khan trong trien khai thtrc hin; 

5. Tinh hinh ban hanh va thtrc h*i quy dinh phan cong cong tac giira Lanh 
dao, CBCCVC don vi; Quy che lam vi& cua clan vi; Quy tac ung xir dm can bO, 
cong chirc, vien chdc lam vi& trong co quan hanh chinh va dan vi sir nghi0; chap 
hanh kST lust, kST cuang hanh chinh. 

6. Tinh hinh thtrc hien ttr chu, ttr chiu trach nhiem doi voi cac don vi sir 
7. Cong tic van thu, luu frit 

(Co che ctrang chi Ilk kern theo) 
III. DOI TUVNG, THANH PHAN VA THOI GIAN KIEM TRA: 
1. DOI ttnyng kiem tra: 
- Cac don vi Trueng h9c thu8c huy'@-1: Truang Ti6'u h9c H'ra s6 1; Tnremg 

THCS Ayun; Truemg THCS Chu Van An; Truong MAu gido Dak Djrang; Truemg 
Tieu h9c Kon Thtip; Trueng Tieu h9c De Ar; Truang TH&THCS Dak Troi. 

- D6i vai nhang co quan, don vi khong kiem tra trong dot nay thi to chirc ttr 
kiem tra va bao cao ket qua kiem tra theo de cuang cua ke hosch nay giri ve 
UBND huyn (qua Phong NOi vu) truot ngay 30/6/2021. 

2. Thanh phAn lam vi?c voi Doan kiem tra: Lanh dao cac co quan, dan vi, 
va ding chirc, vien chirc c8 lien quan. 

3. Thanh phAn Doan kiem tra: Phi hop voi Doan ki6m tra cong tac 
CCHC va VTLT huyn hoc kiem tra d6t xuat neu can. 

4. TWA gian kiem tra: Trong quy III, q4 IV/2021 (thai gian cu th'j giao 
cho Phong NOi vu huyn c6 thong bao sau). 

5. MOc kiem tra: Tix ngay 15/8/2019 d6n tiled diem kie'm tra. 
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IV. TO CHirC THI1C HItN: 
1. Phong NOi vu huy'e'n: 
- Tham muu UBND huyen thanh lap Doan kiem tra, chu d6ng sap xe'p lich 

di kiem tra theo dung quy dinh; tong hyp tinh hinh, de xuat 3",  kien va bao cao ket 
qua kiem tra cho UBND huyen. 

Kiem tra, don d6c, hirang dAn cac dan vi dugc kiem tra khac phut nhiing 
han the ve cong the to chirc va hog d6ng ma UBND huyen da ket Juan. Kinh phi 
phue vu ding the kiem tra dirge sir dung to nguon kinh phi CCHC UBND huyen 
giao Phong N6i vu. 

2. Cac quan, don vi dtrov kiem tra: 
ChuAn bi &Ay du h6 sa, bao cao lien quan den n6i dung kiem tra giri ve 

UBND huy'0 (qua Phong N6i vu) tnr6c ngay 30/6/2021, tao dieu kien thuan leri de 
Doan kiem tra den lam vies duge nhanh chong, h*i qua. 

3. Phong Giao duc va Dao t#o huy0: 
Can cu vao cac n6i dung Ke hoach kiem tra, phi h9p cu cong chirc tham gia 

Doan kiem tra huyen va chuan bi n6i dung lien quan de lam vies vai ca quan, dan vi 
dirge kiem tra theo skr phan cong cua Truang down. 

Teen day la Ke hoach kiem tra tinh hinh to chirc va hoat dOng cua ca quan 
hanh chinh, dan vi skr nghie'p ten dia ban huyen nam 2021. Trong qua trinh trial 
khai thkrc hieu, neu c6 kho khan, vuon de, cac ca quan, clan vi phan anh tryc tiep 
ve UBND huyen (qua Phong N6i vu)/? 

Noi nhOn: 
- TT. Huyen lay (b/c); 
- TT. HDND huyen; 
- CT, cac PCT UBND huyen; 
- Cac co quan, don vi lien quan; 
- Cac don vi Tnrong hoc thuec huyen; 
- Luu: VT, NC, NV 



DE CUONG 
Bao cao tinh hinh to chfic va host Ong cfia co quan 

hanh chinh, don vi sir nghiep treih dia ban huyen 
(Kern theo Ke hogch s 	/KH-UBND  ngdyib  /3/2021 cua UBND huyen) 

I. ve to chirc be may: 
- Tinh hinh dux hi6n chirc na'ng, nhi6m vu, quyL han va ca cau to chirc cua cac ca 

quan, dan vi; Vic tham muu v6i cap di.  tham Tiyen sira doi, 1)6 sung hoc ban hanh quy 
dinh chirc Wang, nhi6m vv, quyen han va co cau to chirc cua ca quan, don 

- Danh gia thuan loi va kilo khan trong quail VT to chirc b6 may hi6n nay; phuang 
huong, nhi6m vu, giai phap thirc hi6n sap xep, quan 1S,  to chirc b0 may cila ca quan, dan vi 
trong thOi gian tai. 

II. Tinh hinh quail 157 va sir dung bien che tai cac co quan, don vi: 
- Thirc hi6n quy dinh ye sir dung bien che hanh chinh, so luong ngirOi lam viec trong 

cac dan vi sir nghi6p (s6 lugng bien che duoc giao, bien che thirc hi6n), danh gia sir phi.' hop 
va chua phu hop ve bien che hanh chinh, so luong nguoi lam viec; thirc hi6n quy dinh ve ca 
cau so luting lanh dao tai ca quan, dan vi; 

- H6p 'Jong khac (neu co): Tong so hop d6ng lao dOng lam chuyen mon nghi6p 
Trong do: Trong ca quan, to chirc hanh chinh 	 ngir6i; trong dan vi sir nghi6p 

cong lap 	ngu6i. 
III. Tinh hinh thvc hien De an vi tri viec lam, De an tinh gian bien che theo quy 

dinh ciia UBND huyen: 
- Danh gia viec 136 tri sir dung mire d6 phi' hop ve ten goi, m6 to ding viec cua vi tri 

viec lam tai ca quan, dan vi da duoc cap co tham quyen phe duy6t; de xuat dieu chinh, bo 
sung hoc huy b6 tirng vi tri viec lam cho phu hop vai thvc,tien va quy dinh hi6n hanh. 

- Vic trien khai, quan tri6t thirc hi6n Nghi quyet ye tinh gian Men che; wrong mac, 
khO khan trong trien khai thvc hi6n. 

IV. Tinh hinh thirc hien cong tac can be tai co quail, don vi: 
- Vic thirc hi6n cac quy dinh ye phan cap quan ly can 130, cong chirc, vien chirc cua 

UBND tinh, UBND huy6n d6i 	dan vi sir nghi6p theo Dieu 10, Quyet dinh so 
26/2018/QD-UBND ngay 31/10/2018 cila UBND tinh Gia Lai; virang mac, kh6 khan trong 
trien khai thirc hi6n; 

V. Tinh hinh ban hanh va thirc hien quy dinh phan cong cong tac gifra L'anh 
dao, CBCCVC co quan, don vi, Quy che lam viec cfia quan, don vi; Quy tac fing xir 
cfia CBCCVC lam viec trong quan hanh chinh va don vi sty nghiep; 

VI. Tinh hinh thvc hien tv chi, tv chiu trach nhiem doi yid cac don vi sv nghiep. 
VII. Ging tac van thw, luv frit: 
- Vic tuyen tniyen, pho Men phap lust ye cong tac van thu, luu tit.. 
- Vic phan cong vien chic kiem nhi6m lam cong tac van thu, ltru 
- Vic soan thao van ban hanh chinh ve the thirc, ky thuSt trinh bay van ban theo 

Nghi dinhs6 30/2020/ND-CP ngay 05/3/2020 dm Chinhphil. 
- Quy trinh quail 15,  van ban di, van ban den, lap h6 sa cong viec va bao quan ho sa, 

tai li6u. 
- Vic quan 15T va sir dung con dau cua ca quan, dan vi dam bao theo Nghi dinh s6 

99/2016/ND-CP ngay 01/7/2016 cilaChinhphil. 
- Vic quan ly h6 sa goc vien chirc dam bao theo Thong to so 07/2019/TT-BNV 

ngay 01/6/2019 cila BO N6i vv. 
(Co cac Bieu mdu chi tiet kern theo) 

VIII. Han che, khe khan, viron mac va de xuat, kien nghi. 
- Han che. 
- KhO khan, vuong mac. 
- Kien nghi, de xuat. 



Dom vi bao cao:  
	

Bi'eu so 1-SLVC 

BAO CAO DANH SACH CAN BQ, CONG CHUG, VIEN CHtfC THEO HE THONG TO CHI:JC (ke ca CBQL) 
Tinh den ngay 30/6/2021 

(Kem theo Ke hooch so: 	/KH-UBND ngay thong 3 nom 2021 cua UBND huyen) 
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Ghi chti: Danh sach tren bao gam ca CBCCVC lanh ciao, Tian 1Y. 
Chi boo coo vien chic trong Bien che vd'a HD ND/68. 
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Don vi bio coo: 	  

DANH SACH NANG WONG THU:NG XUYEN VA TRVOC THCII H41N 

(Kern theo Ke hoach so: 	/KH-UBND ngay thong 3 Warn 2021 czia UBND huyen) 
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Dan vi bio coo: 	  

DANH SACH KY LUAT VIEN CHUC 

(Kern then Ki• hooch so: 	/KH-UBND ngay thong 3 /lam 2021 dig UBND huyen) 
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Ten co.  quan, don vi 	 SO LIEU TRUING LtP, HQC SINN NAM HQC 2020-2021 
BAC MAM NON CONG LAP  

Kern then Ke hoach 	/KH-UBND ngay thann 3 nom 2021 mitt UBND huygn  
(Bdu so 4) 

  

SO 

TT 

Ten tru•b'ng Diem tru•o•ng chinh (diem trirerng trung tam) Cac diem truing (diem truirng ling) Chi 
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T6ng c6ng: 

Nguiri lap bleu 
(4, ghi ho va ten) 

.........., ngay ...... 
THU TRU'ONG DON VI 

(Kf, ten va (long &fru) 

nam 

Ghi chti: 
C6t 7: ghi tong s6 diem truting (diem trtthng ling). 
COt 10: ghi tong s6 lap 5 tu6i. 
cot 11: ghi tong s6 hQc sinh 5 tu6i. 
cot 12: ghi tong s6 lap 5 tu6i hQc ban tra. 
COt 13: ghi tong s6 lap 5 tai hQc 2 bu6i/ngay. 
Yeu ciu ghi dAy du, chinh 'Lac vu chju trich nhiem s6 lieu thong tin tren./. 



Ten co.  quan, don vi• 	 SO LIEU TRUtING LOP, HQC SINH NAM HQC 2020-2021 
BAC TIEU HOC  

Kern theo KO hooch so: 	/KH-UBND ngay thang 3 nam 2021 cria UBND huycn  
(Bieu chi lib so 5) 

  

s61 
TT 

Ten truerng Diem truirng chinh (diem trutmg trungtam) COc diem truimg tang TS6 
lop 

ghep 

T6ng s6 
Itrp hoc 2 
bu6i/ngay 

Ghi 
chic TS6-  

lop 
T6ng s6 
hoc sinh 

Kh6i 10', 1 Kh6i lop 2 Kh6i lop 3 Kh6i 10.24 Kh6i lop 5 TS6 
diem 

TS6 
lop 

TS6 h9c sinh 
Lap HSDN HSHN Lap HSDN HSHN Lap HSDN HSHN Lap HSDN HSHN Lap HSDN HSHN HSDN HSHN 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 
1 VD:Tnrang A lA 31 29 2A 33 24 3A 28 31 4A 32 27 5A 34 30 

1B 2B 3B 4B 5B 
1C 2C 3C 4C 5C 
.... .... .... .... .... 

T6ng Ong: 

Ghi chic: 

COt 5, 8, 11, 14, 17: ghi theo thin tu tang lOp (Vi du: 1A, 1B....; 2A, 2B.....; 3A, 3B 	; 4A, 4B.....; 5A, 5B....) 

COt 6, 9, 12, 15, 18 va 22: ghi so hoc sinh co fir d u nAm hoc (theo tUng lap hoc neu ten). 

COt 7, 10, 13, 16, 19 vi 23: ghi s6 hoc sinh hien co tinh den nay (theo timg lop hoc neu ten). 

COt 24: ghi T6ng s6 16p ghep. 

COt 25: ghi T6ng sO lop hoc 2 bu6i/ ngay (khong tinh cic lap hoc theo chuong trInh du an). 

COt 26: ghi so lop hoc hoc 2 bu6i/ngay theo chucmg trInh du an (neu co); neu ly do tang, giam so hoc sinh (neu co). 
Yeu 	ghi dAy dfi, chinh aac v* chlu trOch nhiem sO lieu thong tin trend. 

Ngtroi lap bieu: 

(Ky, ghi ho ten) 

, ngay 	 . 

THUD TRUI:ING DON VI 

(47, ghi ho ten, clung dart) 



Ten co' quan, do'n vi• 	 S6 MU TRIRJNG LOP, HQC SINH NAM HQC 2020-2021 
BAC THCS  

 

    

(Bleu so 6) 

(Kern theo Ke hoach s 
	

/KH-UBND ngay thang 3 nom 2021 ctia UBND huyen 
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Ten ccr quan, dun vi• 	
TONG HQP SO LIEU mutiNG, LOP, HQC SINH, CAN BQ QUAN L'i7, GIAO VIEN, NHAN VIEN 

NAM HQC 2020-2021 	 (Mau s6 07/TH) 

(Kem theo Id hogch so: 	/KH-UBND ngay thong 3 nom 2021 dig UBND huyen) 
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bt) 

quail 

GV 
A Mam 

non 

Giao vien cap 1 

A cap 2 IGV PT DOi 
N

v

h

i:

n 

n vien I : I 
sinh
IlQ C   So  

A 14 
HQc 
sinh 

So 
16p 

SO HQc  
sinh 

VH 
Nhac, 

hQa 

TD- 
NN 
TH 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 
I. Truirna MAnt non: 
1 
2 
3 
... 

TOng cOns I: 
H. Trtrirn2 Tieu hoc: 
1 
2 
3 
... 

TOng cong II: 
III. Truirn2 THCS: 

1 
2 
3 
... 

Tong ctjnyII: 

TOng c6ng (I + II + III): 

Ngtr?ri lap bleu 
(Kg, ghi r6 hQ va ten) 

Ghi chit:  
C6t 12: Ghi tong s6 can b6, gido vien, nhan vien trong bien the (kitting tinh ficm d6ng 68) 
C6t 17: Ghi thug s6 gido vien the duc, ngoai ngft, tin hQc (trong bien ch'e) 
C6t 19: Ghi s6 thug phi trach D6i (trong bien the) 
C6t 21: Ghi s6 Hclp d6ng theo Nghi dinh 68 (trong chi tieu bien che) 
C6t 22: Ghi Trtrtmg thu6c vimg 3. 
(Yeu cAu phai ghi Hay du thong tin trong bleu va chiu trach nhiem ve nhOme thong tin nay) 

...... .... , ngay......t ang......nam...... 
THU TRIfONG DON VI 

(Kg, ghi hi?, ten va d6ng dAu) 



Dan vi bit) cio:  
	

(Bieu so $) 

DANH SACH CBCCVC DEN TUOI NGHI HUV, THOI VIEC, TINH GIAN Tip NAM 2020 DEN NAM 2025 
(Kem theo Ke hooch so: 	/KII-UBND ngay thong 3 nom 2021 ctia UBND huyen) 

TT HQ vi ten CBCCVC 

Ngiy, thing, tam sinh 
Dan 
tOc 

Don vi cong tic 

Chirc vy 
ho4c chtk 
danh cong 

tic 

Trinh dO 
chuyen mon 

Ngych 
CCVC 

Hinh thIrc 
(nghi hum, 
thoi viec, 
tinh giin) 

Th?ri diem 
nghi ht u, 
thoi viec, 
tinh giin 

Ghi chu
,  

Nam Nit 

1 2 3 4 5 6 7 8 9 10 11 12 

Nam 2020 
1 Nguyen Van A 15/10/1956 Kinh Tnr6ng TH B Giao vien DHSP Hea V.07.03.07 Nghi htru 01/11/2020 

Nam 2021 
1 Nguyen Van A 15/10/1956 Kinh Tnrting THCS B GU() vien DHSP H6a V.07.04.11 Nghi huu 01/11/2020 

Tong cong (2020-2025) 

Ngery thong nam 
NGIRn LAP BIEU 
	

Thu truirng don vi 

Ghi chic Danh sach bao cat) tinh tir th?ri diem 01/01/2020 den 31/12/2025; Cet 3, 4: ghi r6 ngay thing nam sinh. 

Danh sich nay bao g6m ea dien tinh gian bien the theo Nghi dinh 108 (neu c6) 



Don vi bito coo: 
	

(Bien so 9) 
DANH SACH NGUti1 LAO DOG IlciP BONG TAI DON VI (KE CA HOP BONG THEO NGHI DINH 68) 

Nam hQc 22020-2021 

(Kern theo Ke hooch so: 	/KH-UBND ngay thong 3 nom 2021 ciia UBND huyen) 

STT HQ VA ten 
Nam sinh Trinh d'O 

Nhiem vu 
Ma 

ngach 
Luang Tir ngay Den ngay 

LS,  do hop 
• • 

dong 
Loai hop 

dong 

Then gian 
dong 

BHXH Nam Nit 
Van 
hoa 

Chuyen mon 

I. Ho den lao dOng theo Nghi dinh se 68 
1 HD 68 

2 HD 68 

II. Ho dong lao dOng khong xac dinh thiri h9n 

1 Le Thi Huang 1982 12/12 lacing Nhan vien Phuc vu 01.009 Th .& thuan 07/3/2016 
Chua cO NV 

phuc vu 

Hop d6ng lao 
dOng killing xac 

dinh thai han 

III. Ho dong lao Ong xac dinh the.' h9n 

2 Nguy'L Van A 1991 12/12 DHSP Hoa Gido vien 	Hoa hoc V.07.04.12 Th6a thu4n 05/9/2015 04/1/2016 That' GV nghi 
thai son 

Hop dong lao 
dong xac dinh 

thiri han 

Danh seich nay co 02 ngueri 

......., ngay 	thong 	nom 

NGUUI TONG HOP 
	

THU TRUONG DON Vf 

(Kg, ghi rO ho ten) 
	

(Kt', ghi rO Ito ten va dOng du) 

Ghi chii: Scf,  lieu tinh theo khung then gian nom hoc 2019-2020 
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